P
SUPPLYON )
—

Quick Guide

How can | best use the Media Library?
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1 About this Quick Guide

The aim of this Quick Guide is to show you how to access the Media Library (following ML),
explain the Single-Sign-On pre-filter and how to work with the ML best.

2 How to access ML

The ML shows public, unpublic and customer specific content.
There are different ways in accessing the ML:

v" Via the training web page
v" Via the SupplyOn Support Center

2.1 Login viathe training web page

1. Enter https://www.supplyon.com/ into a web browser and select the heading Training.
2. Open the ML with a click on See all media content.

SupplyOn User Community - your feedback matters

The public content is displayed.
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3. To see further content, click the Login button.
Note: The content displayed is filtered by your booked services and customers. If you
remove the filter, more content will be displayed.

@ English Login

SupplyOn Media Library

| Find more videos and interesting content after login!

2.2 Login via SupplyOn Support Center (SSC)

When logging on to SupplyOn, the SupplyOn Service Center is displayed on the login page.

4. Click on SupplyOn Support Center

Login to SupplyOn Services FAQ about login problems
= | UseriDx Forgot password? #
Forgot user ID?
Forgot user ID? &
& Password®
Working without registration Z

Forgot password?

; Wrong e-mail address? &
Login

Locked account? [y

Login using certificate

SupplyOn Support Center =z
@ To access SupplyOn please use only the
1 fFollowing browsers: Most read
Change of the administrator £
CeC
Technical requirements for the use of the platform £
Google Chrome, Mozilla Firefox SupplyOn Start 2
or Microsoft Edge (Chrome-based
versions since January 2020). Support of IE11 discontinued From July 1, 2020 Z
More ... User administration of your company Z
I need more roles or rights =Z
Working without registration =Z
Join our user community £4
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5. Open the ML with a click here.

SupplyOn Support Center

available for any use

Enter your catchword or catchphrase and press enter Q

POPULAR ARTICLES NEWEST ARTICLES SPECIAL PAGES
User adminstrator Visibility & Analytics @ HowTos
Change filter settings for open With SupplyOn Visibility & general support articles
demands in WebEDI (ASN) Analytics you have access to \D MediaLibrary
o & 3 assigned Dashboards and Reports. 4 2
gﬁl:‘)&irc\grtmcates it @ Filter Reports instructional videos and other
St e stuff
Assign users to a Control Point at How to filter reports? VIV
Logistics & Finance (N M2M /EDI

Set up a schedule-based report
a p

_—— assignmentM~ transmisWM . W"‘ndes o
i

by resetting _

Browse all articles \ 2 ‘ e

Google Chrome, Mozilla Firefox
or Microsoft Edge (Chrome-based
versions since January 2020).

More...

Click the Login button as described in step 3.

3 How to work with the ML best

3.1 Active filters after login
When you log on to the ML, an active filter is used.
The filter shows:

v" Media related to your services you use with your customer(s)
v" If available, customer specific videos

v" Media available in your browser language — if for example a video in Spanish isn’t available
the English video is displayed.
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The filter results are displayed in alphabetical order.

< c o 6
—
suppLY@N )
R

SupplyOn Media Library

Filter

Active filters

Countof itame: 37 [v[a]2]
- ; . - we | e || o , i -
ut] mmt] 8 c::‘.:C] 8 Eﬂ:t]
Action Management - create Action Management Action Management create Action Management create

i flexible fields

topic template

Youneed a new template in Action
lanagement?

You miss 2 Rexible fieid for your

Youwant to define an actio
template? Learn how Lo create one

your supplier? Start wil

6. If you want to filter by yourself delete the Active filters first with a click here.

Active filters

3.2 How to filter by yourself

There are different filters available.

SupplyOn Media Library

Press ENTER or press this button

What are you looking for?

Filter
|

Media type v H Language v

Customer v H Service v “

Count of items: 479
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7. Click for example on the drop down next to Service and select one or more Services.

SupplyOn Media Library

at are you looking for?

Filter

Which service are you looking for?

[J Action Management [J Administration [ Airbus AirSupply

[J AirSupply [J AirSupply Quality [J Business Directory

[J Collaboration Folders [J ConBid [J Document Management

(J DI [J elSIR [J Empties Management (EMS)
[J Flexible Survey [J Performance Monitor [J Problem Solver

[ Project Management
[ Technical Review/(TR)

[] Visibility and Analytics

[J Sourcing Manager [ SupplyOn Registration

Transport Order Management

The result is displayed in all languages.

Filter

Customer v H Service v H Media type v H Language ¥

Which service are you locking for?

[ Action Management O Administration [ Airbus AirSupply

[ AirSupply [ AirSupply Quality [ Business Directory

O Collaboration Folders O ConBid [ Document Management

[ EDI O elSIR [J Empties Management (EMS)
[ Flexible Survey O Performance Monitor O Problem Solver

[ Project Management [J Sourcing Manager [ SupplyOn Registration

O Technical Review (TR) O Transport Order Management Vendor Managed Inventory
[ Visibility and Analytics WebEDI

Active filters

v [a]a]

BMP4 217 WP 238 W P4 2:08 [Ei]zXazh=4 BaMP4 1:59 English

TC b A

V
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Add a second filter like the language. Now you have a good overview of all media about
logistics & finance, consisting of WebEDI and VMI and only in English.

SupplyOn Media Library

What are you looking for?

Filter
Customer v H Service v H Media type v H Language v
Active filters
Count of items: 32 nﬂﬂ
WeVIP4 2:38 English WvP4 1:59 English W viP4 2:18 English B viP4 331 English
= ] ] a

Vendor Man

for Supplier

You want to learn how to set up a

A

VMI Monitoring

search profile and how to configure
an e-mail notification for inventory

alerts?

.

VMI Creating optimized
deliveries

You want to see how to create
optimized deliveries in VMI and how

to create the related advanced

t

Vendor Managed Inventory -
Getting started

You want to know which role you
need, how to configure the inventory

projection in Vendor Managed

.

Working with the Data Transfer
Manager (DTM)

You want to know which Data
Transfer Manager (DTM) profiles are

preset, and how to create your own

3.3 How to search for a media

You can search for all media. For example, you want to know how to create a bid in Sourcing.

8. Enter how to create a bid into the Search and press enter or click the PRESS ENTER or
press this button.

Filter

SupplyOn Media Library

Press ENTER or press utton

Customer v

H

H Media type v

H |

Count of items: 479
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The available media, in this example a video is displayed.

9. Start the video with a click into the red marked area.

SupplyOn Media Library

What are you looking for? Press ENTER or press this button

Filter

Customer v ” Service v H Media type v “ Language v

Active filters

R (v]o2]

Wvpg 1:56 English

Sourcing for suppliers

You are working in Sales and would
you like to know how to create a bid in
Sourcing and how to deal with cost
break down sheets?

Sourcing Manager

e 0 o0

3.4 How to share a media
You may find this video very helpful for you colleagues. Send the video link to them.

10. Click here.

W P4 1:56 English

A

Sourcing for suppliers

You are working in Sales and would
you like to know how to create a bid in
Sourcing and how to deal with cost

break down sheets?

Sourcing Manager

© 1 © O
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In this example MS Outlook opens automatically and prepares an E-Mail.

Von ¥
=1

Senden

An...
Cc.

Bee...

Betreff | hawe found an interesting aricle

h—lave a look at this article: https://streaming.supplyon.com/wp-content/uploads/videostreaming/1107/5c820be6 1 .mp4

3.5 How to set a bookmark and find bookmarked content
You can bookmark media and next time you log search for the bookmarked content.

11. In this example, set the book mark for this video with a click here.

W P4 1:56 English

.0

A

Sourcing for suppliers

You are working in Sales and would
you like to know how to create a bid in
Sourcing and how to deal with cost

break down sheets?

Sourcing Manager

© O (O
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The next time when you log into the ML you can open with one click all your bookmarked media.

< G R 6

senvice supplyen.com/m/fleng=

suppLY@N )

Contact

SupplyOn Media Library

Filter

Active filters

Count of items: 37

o™

Action Management

A

Action Management create
template

V

Action Management - create
topic

Youneed a new template in Action You miss 2 Rexible fiet

Youwant to define an action plan for
template? Learn how

your supplier? Start with the topic lansgement?

3.6 Show last 10 viewed items

With one click you see the last 10 viewed items. In this example only 6 videos have been watched.

SupplyOn Media Library

What are you looking for?

Filter
Customer v H Service v H Media type v H Language v
Active Filters
Count of items: 6
WeavP4 3:54 English W vP4 3:.02 English W P4 2:39 English W VP4 3:00 English
°® e -
= x
Standard u gy = Project Ma
for Supplier for Buyer for Supplier for Supplier

A

Standard user administration

You as a company administrator want
to know how to create a user, assign
the required areas of responsibilities

(roles) or to deactivate an account?

Administration

Action Management - create
topic

You want to define an action plan for

your supplier? Start with the topic.

Action Management

V

Action Management

Would you like to know how to
process a customer-created action

plan?

Action Management

A

Project Management for
suppliers

Here you will learn how to process
development projects with your
customer according to the APQP

principle.

Project Management

July 21

11



P
SUF’F’LYO\N') How to work with the ML best

3.7 How to rate avideo

You rate each Video. Just click on the star symbol and a pop-up window will open.

WP 317 English

®
_-—

Standard u

A

Standard user administration for
advanced users

Far Supplier

You as a company administrator want
to know how to switch to the
advanced mode, determing customer
responsible persons and change areas
of responsibilities (roles) aswell as
how to search and Filker?

Administration

| © O

Move the mouse over the stars (1 = unsatisfactory, 5 = very good) and select the number of stars.
If you want to add a comment, you can do so in the window below the stars. Then click Submit.

You would like to rate this element? Would you please take
some time to give us an exact Feedback?

Ahhk

Submit rating

No thanks
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